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JOB DESCRIPTION FOR JOB COACHES
Duties and Responsibilities
· Extensive research of the open market in order to find suitable employers and job posts for persons with disabilities
· Research in order to find the most appropriate working position for each participant according to the person’s own interests, choices, abilities and skills.

· On/Off Job support before, during and after the acquirement of a working position.

· Coordination and cooperation with the employer and staff in order to further improve the working environment in order to enhance the possibilities for growth and progress for the person with a disability. The employer and the staff are supported by the Job Coach in order to fully accept and facilitate the integration and inclusion of the person with the disability in the working environment. Also, the Job Coach is responsible for giving guidance and support to the employer and the rest of the staff on:

· how to handle challenging behavior that the person might demonstrate

· how to make the working place accessible

· which reasonable accommodation might be needed for the person to fully perform their working duties with respect and dignity 

· Job training according to the needs of the person and the duties of the specific working position.

· Coordination and cooperation with the families of the persons. Where is needed the families are supported in understanding the significance of the employment for the person with the disability.

· If necessary the job coach offers their services for transportation of the person to and from their working place.

Required Qualifications
· Secondary School Diploma
· Driver’s License
· Basic computer knowledge
· Very good knowledge of the Greek language. Good knowledge of the English language will be considered an advantage.
· Integrity of character, organizational capacity, confidentiality, accountability, initiative.
· Very good knowledge of the labour marker

· Communication and coaching/training skills, awareness of disability matters

· Job analysis, description, education at work, negotiation and incitement to work skills

Diploma of higher education relevant to the duties of the position and/or previous working experience in matters relating to people with disabilities will be considered an advantage. 

